
Summarizing Research & Theory and Rule-Based Strategy

Instructions

Working individually, determine who will read and summarize pages 29-32 in the book and pages 57-63 in the handbook. Using Word, write your individual summary.

As a large group, we will practice using the Rule-Based strategy and the “Track Changes” tool in Word to create a summary of a sample text excerpt.

Working with your partner, open one partner’s summary. Develop a synthesized summary using Track Changes to incorporate key ideas from the other partner’s summary. 

Directions for Using Track Changes in Office 2004  for Macintosh

· Open the document you want to edit 

· Turn on “Track Changes” function by clicking on “Track Changes” in the Tools menu at the top. It will be highlighted to if this feature is already turned on.  (In Mac the highlighting is gray and in Windows, the highlighting is blue.) If Track Changes is not highlighted, click on it to turn it on.

· Clicking “Track Changes” again will toggle this function off and the highlighting will disappear. 

· If “Track Changes” does not appear in the Word toolbar, you need to add the REVIEW toolbar. Under the VIEW menu at the top, click on Toolbar” and select the “Reviewing” toolbar. A ( in front of the REVIEWING toolbar indicates this has been added to the Word toolbar. Then you will be able to toggle “Track Changes” on and off by clicking on that function in the toolbar.

· With “Track Changes” on, go ahead and edit the document. 
Notice:
In the Windows version of Word, changes are shown as: 
   * deleted – strikethrough red text
   * added – red text
   * inserted – red text
In the Mac version of Word,  changes are show as:
   * deleted text – shown in a text field in the margin pointing back to its original 
      location in the document
   * added text -- red and underlined
   * inserted text – red text   

· In both Windows and Mac, you can also add, edit, or delete a comment by clicking on “New Comment” in the toolbar and selecting add, edit, or delete.
NOTE:  Open source word processing programs such as Open Office, Star Office, and Neo Office have a  feature which is called “Reviewing Changes.”  Follow the same directions simply substituting “Review Changes” for “Track Changes.”
As a group, discuss the process and strategies using the reflection questions to guide your discussion
Reflection

After completing the synthesized summary, discuss the strategies and process you used in this activity.

· What strategies did you use to distill the key information in your individual summary?

·  How did your individual summary differ from the synthesized summary? 

· What strategies and processes did you use to incorporate key information from individual summaries into a synthesized summary? 

· How did this process affect your understanding of the content in the chapter? How did it affect your understanding of summarizing strategies?

· How would students benefit from participating in a similar activity?
